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General Statement of Accountability  
In addition to meeting the standards set forth in the following policies, laws and ethical 

statements, supervisees are expected conduct themselves in an ethical, responsible and professional 

manner. They must be knowledgeable of and at all times adhere to the general standards of 

professional ethics and practice set forth by the American Counseling Association (ACA) as well as the 

additional standards set forth for counseling practice in specific settings (e.g., the International 

Association of Marriage and Family Counselors, Association for Specialists in Group Work (ASGW, etc.) 

and the National Board for Certified Counselors. The general and specific ACA standards for ethical 

practice are listed on the ACA web site at http://www.counseling.org.  The general and specific NBCC 

standards for ethical practice are listed on the NBCC web site at http://www.nbcc.org/Assets/Ethics/nbcc-

codeofethics.pdf.  At the outset of this supervision contract, supervisees are directed to review these 

standards and seek any clarification needed from the supervisor.  

As future professional counselors, the profession and this supervisor expects supervisees to be 

concerned about other people, to be stable and psychologically well adjusted (personally and 

professionally), to be capable of effective interpersonal relationships, to be able to receive and apply 

feedback willingly, and to give feedback constructively. Further, supervisees are expected to behave 

generally in a manner that demonstrates fitness for a role in the counseling profession. Finally, 

McManaway and Associates expect supervisees contracting for supervision to be committed to 

continued personal growth and professional development and to demonstrate that commitment 

through self-reflection and responsiveness to supervision in all activities related to their degree 

program. McManaway and Associates believes that it is ethically imperative that counselors be willing to 

do in their own lives what they ask their clients to do in theirs.  

For all the reasons cited above, the supervisor will regularly monitor not only supervisees' 

theoretical progress but also selected personal characteristics that will affect their performance in the 

field.  The purpose of this monitoring process is to ensure that all supervisees of McManaway and 

Associates  possess those characteristics sufficiently that they do not interfere with their professionalism 

or helping capacity. In this way we can assure that the reputation of our supervision processes and our 

http://www.counseling.org/
http://www.nbcc.org/Assets/Ethics/nbcc-codeofethics.pdf
http://www.nbcc.org/Assets/Ethics/nbcc-codeofethics.pdf
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recommendations for successful completion of supervised practice will be held in the highest esteem. 

Required disclosures and releases 

All supervisees will provide the supervisor with a copy of their disclosure form for Maryland 

(http://dhmh.maryland.gov/bopc/pdfs/sampleprofessionaldisclosure.pdf) or West Virginia 

(http://www.wvbec.org/images/PL_Disclosure_Statement_Instructions10.2008.pdf ).  In that informed 

consent, supervisees shall clearly state the following:  Supervisees Name, LGPC, ( or provisional LPC) is 

supervised and mentored by Tara McManaway , LPC, ALPS WV#715, LCPC (MD#4997)in compliance with 

the State of Maryland’s  (or West Virginia’s) Board of Professional Counselors and Therapists, 4201 

Patterson Avenue, Baltimore, Maryland 21215  (410.764.4732). They will also provide a copy of 

malpractice coverage meeting the standards of the placement, and any certificates of professional 

memberships and state licenses. A release of information from the placement site which includes a 

statement of understanding between this supervisor and the placement site will also be required. 

Informed consent is required of each client of the supervisee including but not limited to releasing 

digital recording either video or voice, client files, and consultation permission.  

For more information interested parties can refer to the section on references in this Binder or to the 

Best Practices in Supervision, published by ACES. http://www.acesonline.net/wp-

content/uploads/2011/10/ACES-Best-Practices-in-clinical-supervision-document-FINAL.pdf 

 

Fees are due at the time of service. Cancellations may be charged at ½ the standard rate with 24 hours 

notice for either group or individual sessions. Cancellations for after hours sessions, online sessions or 

without 24 hours notice are charged at the full rate for group or individual sessions.  Supervision 

sessions will not continue until all fees are paid and up to date.   

 

 

 

http://dhmh.maryland.gov/bopc/pdfs/sampleprofessionaldisclosure.pdf
http://www.wvbec.org/images/PL_Disclosure_Statement_Instructions10.2008.pdf
http://www.wvbec.org/
http://dhmh.maryland.gov/bopc/SitePages/Home.aspx
http://www.acesonline.net/wp-content/uploads/2011/10/ACES-Best-Practices-in-clinical-supervision-document-FINAL.pdf
http://www.acesonline.net/wp-content/uploads/2011/10/ACES-Best-Practices-in-clinical-supervision-document-FINAL.pdf


 
6 

Supervision Informational and Educational Binder McManaway and Associates LPC. ALPS 
(WV),LCPC (MD), LMT (WV), (MD) 

Personal Disclosure and Informed Consent of Supervision 
 

 Personal Disclosure and Informed Consent of Supervision 
 McManaway and Associates  
Tara McManaway  

 
 
 Supervisor’s Scope of Practice:  
Tara McManaway, LPC ALPS (WV715) of McManaway and Associates received her Master’s of Divinity 
in Counseling and Theology from Vanderbilt University in 1981 and has been a Licensed Professional 
Counselor and Approved Licensed Professional Supervisor in WV(715) since the inception of licensure in 
1988. She is licensed in Maryland as an LCPC. In addition, she has attended West Virginia University and 
Johns Hopkins University for post Master’s Degree Training in counseling and supervision and is enrolled 
in the Certificate of Advanced Graduate Study in Counseling and Supervision at JHU.  
She began her practice in crisis intervention, youth counseling and substance abuse in the late 1970s. In 
the 1980s she practiced as a generalist Marriage, Family, Individual and Child therapist first with Tri 
County Pastoral Counseling Services and then in private practice at Berkeley Springs Wellness Services.  
Ms McManaway is also a Licensed Massage Therapist, in practice since 1989, licensed in the state of 
Maryland and West Virginia. Her clinical work has evolved and can be best described as integrative 
practice of mind, body and spirit. While her training is grounded in systems theory of Minuchin and 
Haley, her therapeutic approach is more integrative and eclectic including training in Gestalt, Brief 
Therapies, CBT, REBT, psychoneuroimmunology (PNI) as well as the Myers Briggs Type Inventory. She 
ascertains the needs and levels for and with the client/supervisee and develops a plan for supervision to 
meet those needs. A complete listing of Continuing Education and other certifications is available in the 
McManaway and Associates’ Supervision Information Binder on file in the office and on the website.  
Ms McManaway is a Professor in the Health Sciences Division at the College of Southern Maryland. 
(Courses taught and responsibilities are listed in her Vitae available McManaway and Associates’ 
Supervision Information Binder.) Her experience as program coordinator and with supervision of entry 
level and advanced students in massage therapy provide her with a unique understanding of mind/body 
work from the perspective of bodyworkers, counselors and integrative practitioners. All combined, her 
experience is best suited to LGPC/ LCPCs, LMTs and integrative practitioners.  
Context of Services:  

 One clock hour of individual supervision for each _____ (state number here) client contact 
hours.  

 One clock hour of group supervision for each _____ (state number here) client contact hours.  

 Individual Supervision will be conducted on site at one of the office locations of McManaway 
and Associates.  

 An eclectic and integrative model of supervision will be used. The Supervisor, in consultation 
with the supervisee, ascertains the needs and levels for and with the client/supervisee and 
jointly develops a plan for supervision to meet those needs. More information can be found in 
the Supervision Information Binder.  

 ___________________________________________ 
1 Initial and Date ___________________________________________________Supervisee Initial and 
Date ___________________________________________________Supervisor  
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Method of Feedback:  

 Feedback will be provided by the Supervisor during each session and a formal evaluation 
following the rubric(s) on the last page of this document and will be conducted at regular 
intervals but no less than monthly. A narrative evaluation will also be provided at mid-contract 
and at the conclusion of the contract. Copies will be available for all parties and may be supplied 
to licensing bodies as requested.  

 The Supervisor welcomes evaluation and evaluations will be conducted at regular intervals but 
no less than monthly. A narrative evaluation will also be provided at mid-contract by the 
supervisee and at the conclusion of the contract. Copies will be available for all parties and may 
be supplied to licensing bodies as requested.  

 
Responsibilities of the Supervisor:  

 Establish written contract items related to frequency of individual and/or group supervision 
sessions, formal and informal evaluations, contact information, etc.;  

 Ensure that the supervisee is practicing within the scope of the supervisee’s license;  

 Determine the skill level at which the supervisee may practice;  

 Focus on raw data from the supervisee’s practice;  

 Maintain documentation of supervisory sessions for at least 7 years, including dates, duration, 
and focus of the supervisory sessions;  

 Ensure that the supervisee has read and is knowledgeable about Health Occupations  
 
Article, Title 17, Annotated Code of Maryland, COMAR 10:58, and state and federal laws related to 
reporting requirements and emergency procedures for high risk or abused clients, as well as 
confidentiality and privileged communication;  

 Within a reasonable period of time before termination of supervision, provide the supervisee 
and employer with a notice of termination to avoid or minimize any harmful effect on the 
supervisee’s clients or patients;  

 Be responsible for the clinical professional practices of the supervisee;  

 Provide for emergency supervision and direction to the supervisee by a Board-approved 
supervisor;  

 Provide a written evaluation of the supervisee’s progress to the supervisee every _____month(s) 
according to and following the evaluation guidelines in this form below. Copies of this are also in 
the Supervision Information Binder on file in the office located at _______________ Maryland. 
Phone contact 240-776-2013  

 
Responsibilities of the Supervisee:  

 Verify that the supervisor has been approved by the Board;  

 Establish and execute the written contract for supervision before beginning to practice clinical 
professional counseling; 

___________________________________________________________________
Personal Disclosure and Informed Consent of Supervision 

  McManaway and Associates  

 Tara McManaway  

2 Initial and Date ________________________________________________Supervisee Initial and Date 

___________________________________________________Supervisor  
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 Attend and participate in supervision as agreed in the written contract for supervision;  

 Prepare for supervision using case materials related to the supervisee’s clinical counseling 
practice;  

 Maintain documentation of supervisory sessions for at least 7 years, including dates, duration, 
and focus of the supervision, to be available for verification to the Board, on request by the 
Board or its authorized agent;  

 Refrain from engaging in the practice of clinical professional counseling independent of 
supervision, (i.e., solo practice);  

 Provide each client with a copy of a professional disclosure statement as described in Health 
Occupations Article, 17-507, Annotated Code of Maryland and COMAR 10.57.12 or WV code 
§27-1-10. Professional Disclosure-clearly stating that counseling services are provided under 
clinical supervision, and provides the name of the supervisor with address and contact 
information;  

 Obtain a signed release of information and informed consent for treatment form from the client 
which indicates that the client: 1) is aware that counseling services are being provided under 
clinical supervision; 2) consents to the recording of counseling sessions with the knowledge that 
the recording may be shared with and be limited to the supervisor; and 3) consents to the 
sharing of client information between the licensed graduate professional counselor and the 
named clinical supervisors. Samples and copies of these forms can be found in the Supervision 
Information Binder. Other relevant information pertaining to regulatory requirements are 
found on the Maryland Board of Professional Counselor or the West Virginia Board of 
Examiners in Counseling webpage.  

 
Procedural Considerations:  

 Supervisee’s written case notes, treatment plans and recordings will be reviewed and evaluated 
in each session.  

 Issues related to the supervisee’s professional development shall be discussed.  

 Sessions will be used to discuss issues of conflict and failure of either party to abide by directives 
outlined here in this contract and the Supervision Information Binder on file in the office 
located at __________________Maryland Phone 240-776-2013  

 

Requirements and Expectations of Supervision Sessions  
In case of an emergency we have discussed and agreed upon the following procedure: (draw line 
through if no additions)  
Contact information for the Supervisor:  
McManaway and Associates, taramcmanawayandassociates@gmail.com Phone 240-776-2013 

___________________________________________________________________
Personal Disclosure and Informed Consent of Supervision 

  McManaway and Associates  

 Tara McManaway  

3 Initial and Date ________________________________________________Supervisee Initial and Date 

___________________________________________________Supervisor  
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Additional Provisions, Agreements and/or Clarifications: (draw line through if no additions)  
We agree to uphold the directives and provisions outlined in this contract to the best of our abilities, 
and conduct our professional behavior according to Health Occupations Article, Title 17, Annotated 
Code of Maryland, COMAR 10:58, or Title 27 WV Legislative Rules and other relevant state and federal 
laws and regulations.  
Goals of Supervision are specific to each supervisee. The goals agreed upon for this contract are as 
follows:  
1.  
2.  
3.  
4.  
Reasons for Termination  
Supervisors or supervisees have the right to terminate the supervisory relationship with adequate 
notice. Reasons for withdrawal are provided to the other party. When cultural, clinical, or professional 
issues are crucial to the viability of the supervisory relationship, both parties make efforts to resolve 
differences. When termination is warranted, supervisors make appropriate referrals to possible 
alternative supervisors. All protocols and policies for termination and remediation are in compliance 
with both the ACA Statement of Ethics and the Maryland Code Article, Title 17, Annotated Code of 
Maryland, COMAR 10:58 Responsibilities for Supervisors per COMAR and WV Legislative Rules.  
It is important that both supervisees and Supervisors acquaint themselves with the Supervisees Bill of 
Rights. Signatures below will presume that each party has read and understands the Bill of Rights as 
linked in this document.  
_____________________________________________________________________________________ 

___________________________________________________________________
Personal Disclosure and Informed Consent of Supervision 

  McManaway and Associates  

 Tara McManaway  
 

4 Initial and Date ________________________________________________Supervisee Initial and Date 

___________________________________________________Supervisor  
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Supervisee will be evaluated on ten performance scales as outlined below.  
The Professional Performance Standards:  
Supervisees fulfillment of ten Professional Performance Standards is reviewed by the Supervisor during 
each supervision session. A cumulative report will be provided at a mid and end point of supervision. 
The Standards include:  
Criteria  
1. Openness to new ideas  
2. Flexibility  
3. Cooperativeness with others  
4. Willingness to accept and use feedback  
5. Awareness of own impact on others  
6. Ability to deal with conflict  
7. Ability to accept personal responsibility  
8. Ability to express feelings effectively and appropriately  
9. Attention to ethical and legal considerations  
10. Initiative and motivation  
 
 
 

___________________________________________________________________
Personal Disclosure and Informed Consent of Supervision 

  McManaway and Associates  

 Tara McManaway  

5 Initial and Date ___________________________________________________Supervisee Initial and 

Date ___________________________________________________Supervisor  
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In addition to Professional Performance Standards, specific skills will be evaluated using the criteria in 
the Evaluation Rubric which follows. 
_________________________________________________________________________________ 
Evaluation Rubric   
PLEASE RATE THE APPLICANT ON THE FOLLOWING CLINICAL SKILLS AND ABILITIES. THE FOLLOWING KEY IS 

RECOMMENDED WHEN ASSESSING THE APPLICANT’S LEVEL OF COMPETENCE:  

 

 

 

 

 

 

 

 

 

 

 

 

___________________________________________________________________
Personal Disclosure and Informed Consent of Supervision 

  McManaway and Associates  

 Tara McManaway  

6 Initial and Date ___________________________________________________Supervisee Initial and 

Date ___________________________________________________Supervisor  

5   High:   The applicant performs extremely well in 

this area.   

4   High Average:   The applicant’s performance level is 

more than adequate in this area.   

3   Average:   The applicant possesses adequate 

competence in this area.   

2   Low Average:   The applicant clearly lacks competence 

in this area.   

1   Low:   The applicant clearly lacks competence 

in this area.   

N/O   No Opportunity to Assess:   The rater has not had the opportunity to 

observe the applicant’s performance in 

this area.   
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___________________________________________________________________
Personal Disclosure and Informed Consent of Supervision 

  McManaway and Associates  

 Tara McManaway  

7 Initial and Date ___________________________________________________Supervisee Initial and 

Date ___________________________________________________Supervisor  
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___________________________________________________________________
___________________________________________________________________
Personal Disclosure and Informed Consent of Supervision 

  McManaway and Associates  

 Tara McManaway  

8 Initial and Date ___________________________________________________Supervisee Initial and 

Date ___________________________________________________Supervisor  
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We agree to uphold the directives and provisions outlined in this contract to the best of our abilities, 
and conduct our professional behavior according to Health Occupations Article, Title 17, Annotated 
Code of Maryland, COMAR 10:58, WV Legislative Rules and relevant state and federal laws and 
regulations.  Any complaints or concerns may be addressed to the   
Maryland Board of Professional Counselors and Therapists  
4201 Patterson Avenue  
Baltimore, MD 21215-2299 / (410) 764-4732  
  
 West Virginia Board of Examiners in Counseling 
Request for a Complaint form 
Post Office Box 129 
Ona, West Virginia 25545  
 
  
 
 
Supervisor___________________________________________Lic 
#_____________Date_________________   
 Printed name________________________________________ 
 
Supervisee__________________________________________LGPC or LCPC 
#_____Date_________________  
Printed name_________________________________________ 

  

___________________________________________________________________
Personal Disclosure and Informed Consent of Supervision 

  McManaway and Associates  

 Tara McManaway  
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CONTRACT FOR SUPERVISION IN THE PRACTICE OF CLINICAL 

PROFESSIONAL COUNSELING MARYLAND 
 

(Adapted from CONTRACT FOR SUPERVISION IN THE PRACTICE OF CLINICAL PROFESSIONAL 

COUNSELING GRH32012 and Sample Counseling Supervision Contract, Bernard and Goodyear, 2009, 

p305) 

 

This contract for supervision is meant to formalize the professional relationship and responsibilities 

between _______________________________________, Supervisor 

and____________________________________, Supervisee, in which the supervisor directs, guides, 

monitors, instructs, and evaluates the supervisee’s knowledge, skills, and abilities to provide clinical 

professional counseling services in an ethical and competent manner in compliance with Health 

Occupations, Title 17, Annotated Code of Maryland, and related COMAR regulations. The below signed 

attest to having reviewed and agreed upon the guidelines in the McManaway and Associates’  Personal 

Disclosure & Informed Consent of Supervision and Supervision Information Binder on file in the office 

located at__________________________________________________________________________. 

Context of Services: 

• One clock hour of individual supervision for each _____ (state number here) client contact 

hours. 

• One clock hour of group supervision for each _____ (state number here) client contact hours. 

• Individual Supervision will be conducted on site at one of the office locations of McManaway 

and Associates. 

• An eclectic and integrative model of supervision will be used, as described in the McManaway 

and Associates’ Personal Disclosure & Informed Consent of Supervision and Supervision Information 

Binder. 

 

Method of Feedback: 

• Feedback will be provided by the Supervisor during each session  and a formal evaluation 

following the agreed upon rubric in the McManaway and Associates’  Personal Disclosure & Informed 

Consent of Supervision and Supervision Information Binder will be conducted at regular intervals but no 

less than monthly. A narrative evaluation will also be provided at mid-contract and at the conclusion of 

the contract. Copies will be available for all parties and may be supplied to licensing bodies as 

requested. 
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• The Supervisor welcomes evaluation and evaluations will be conducted at regular intervals but 

no less than monthly. A narrative evaluation will also be provided at mid-contract by the supervisee and 

at the conclusion of the contract. Copies will be available for all parties and may be supplied to licensing 

bodies as requested. 

 

Responsibilities of the Supervisor:  

• Establish written contract items related to frequency of individual and/or group supervision 

sessions, formal and informal evaluations, contact information, etc.;  

• Ensure that the supervisee is practicing within the scope of the supervisee’s license;  

• Determine the skill level at which the supervisee may practice;  

• Focus on raw data from the supervisee’s practice;  

• Maintain documentation of supervisory sessions for at least 7 years, including dates, duration, 

and focus of the supervisory sessions;  

• Ensure that the supervisee has read and is knowledgeable about Health Occupations Article, 

Title 17, Annotated Code of Maryland, COMAR 10:58, and state and federal  laws related to reporting 

requirements and emergency procedures for high risk or abused clients, as well as confidentiality and 

privileged communication;  

• Within a reasonable period of time before termination of supervision, provide the supervisee 

and employer with a notice of termination to avoid or minimize any harmful effect on the supervisee’s 

clients or patients;  

• Be responsible for the clinical professional practices of the supervisee;  

• Provide for emergency supervision and direction to the supervisee by a Board-approved 

supervisor;  

• Provide a written evaluation of the supervisee’s progress to the supervisee every _____month(s) 

according to and following the guidelines in the McManaway and Associates’ Personal Disclosure & 

Informed Consent of Supervision and Supervision Information Binder on file in the office located on the 

website and at  __________________________________________________________________. 
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Responsibilities of the Supervisee: 

• Verify that the supervisor has been approved by the Board;  

• Establish and execute the written contract for supervision before beginning to practice clinical 

professional counseling;  

• Attend and participate in supervision as agreed in the written contract for supervision;  

• Prepare for supervision using case materials related to the supervisee’s clinical counseling 

practice;  

• Maintain documentation of supervisory sessions for at least 7 years, including dates, duration, 

and focus of the supervision, to be available for verification to the Board, on request by the Board or its 

authorized agent;  

• Refrain from engaging in the practice of clinical professional counseling independent of 

supervision, (i.e., solo practice);  

• Provide each client with a copy of a professional disclosure statement as described in Health 

Occupations Article, 17-507, Annotated Code of Maryland and COMAR 10.57.12 clearly stating that 

counseling services are provided under clinical supervision, and provides the name of the supervisor 

with address and contact information;  

• Obtain a signed release of information and informed consent for treatment form from the client 

which indicates that the client: 1) is aware that counseling services are being provided under clinical 

supervision; 2) consents to the recording of counseling sessions with the knowledge that the recording 

may be shared with and be limited to the supervisor; and 3) consents to the sharing of client 

information between the licensed graduate professional counselor and the named clinical supervisors.  

  

Procedural Considerations: 

• Supervisee’s written case notes, treatment plans and recordings will be reviewed and evaluated 

in each session. 

• Issues related to the supervisee’s professional development shall be discussed. 

• Sessions will be used to discuss issues of conflict and failure of either party to advice by 

directives outlined here in the contract and the McManaway and Associates’ Personal Disclosure & 

Informed Consent of Supervision and Supervision Information Binder on file in the office located 

at________________________________________________________________________. 

 



 
18 

Supervision Informational and Educational Binder McManaway and Associates LPC. ALPS 
(WV),LCPC (MD), LMT (WV), (MD) 

In case of an emergency we have discussed and agreed upon the following procedure: (draw line 

through if no additions) 

 

Contact information for the Supervisor:  Tara McManaway  LCPC (Md 4997) LPC (WV 715) 

taramcmanawayandassociates@gmail.com  phone 240-776-2013 

 

Supervisor’s Scope of Practice: 

Tara McManaway of McManaway and Associates received her Master of Divinity in Counseling and 

Theology from Vanderbilt University in 1981 and has been a Licensed Professional Counselor and 

Approved Licensed Professional Supervisor in WV since 1988. She is a LCPC in Maryland. She is a 

Professor in the Health Sciences Division at the College of Southern Maryland. She has taken continuing 

education in clinical supervision from a number of approved providers. In addition, she has attended 

West Virginia University and Johns Hopkins University for post Master’s Degree Training in counseling 

and supervision.  

 

Additional Provisions, Agreements and/or Clarifications: (draw line  through and initial if no additions) 

 

 

We agree to uphold the directives and provisions outlined in this contract to the best of our abilities, 

and conduct our professional behavior according to Health Occupations Article, Title 17, Annotated 

Code of Maryland, COMAR 10:58, and relevant state and federal laws and regulations.  

 

Supervisor______________________________________________Date_________________  

 

Supervisee______________________________________________Date_________________  

If the Supervisee has complaints or concerns regarding supervision, the supervisee may/should contact 
Wamsley, Karen: Health Occupational Investigator  
Board of Professional Counselors & Therapists  
4201 Patterson Avenue 
Baltimore, MD 21215  
(Tel) 410-764-4877 410-764-4877 wamsleyk@dhmh.state.md.us 
 

mailto:taramcmanawayandassociates@gmail.com
http://dhmh.maryland.gov/bopc/SitePages/regulation.aspx
http://dhmh.maryland.gov/bopc/SitePages/regulation.aspx
http://dhmh.maryland.gov/bopc/SitePages/Healthoccupations0818.aspx
http://dhmh.maryland.gov/bopc/SitePages/licenseeinfo.aspx
mailto:wamsleyk@dhmh.state.md.us
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Notice of Privacy and HIPAA Policies 
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Resume and curriculum vitae McManaway 

Resume 
 

301 934 7897 TMcManaway@csmd.edu 
240 776 2013 TaraMcManawayandAssociates@gmail.com 

Education 

Master of Divinity   (1981) Bachelor of Arts (1977) 
Pastoral Counseling and Theology Philosophy and Religion 
Vanderbilt Divinity School James Madison University 
Nashville, TN Harrisonburg, VA 
  

500 Hour Professional Massage Training Program 
in Advanced Massage and Bodywork (1988) (1996) 

Baltimore School of Massage and Holistic Health Center  

6401 Dogwood Road Baltimore, MD 21207 

 

 

 

 

 

 

  
     Professional Licenses 
 

LPC ALPS WV 715 1988 to present    LMT WV 0076 1996 to present 
LCPC MD 4997 2013 to present                                                          LMT MD M01632 2001 to present 

 

 Employment History  
 
Professor, Division of Health Sciences December 2003 to present. College of Southern Maryland. 
Program Coordinator, Massage Therapy Program; advise students, develop curricula, BlackBoard /WebCT 

web based courses in the massage program, and Division of Health Sciences. Instruct students from age 17 to 77 in 
all courses in the program using a variety of methods, develop assessment tools, outcomes assessments,  and use 
multi-media technology, provide input for the philosophy of program, mission and handbook, hire and supervise 
faculty, provide development and supervision to faculty and graduates, offer training to the college community, serve 
on Behavior Review Team, Faculty Senate Executive Board , Vice President Faculty Senate and  as Chair Program 
Advisory Board and Faculty Wellness Committee. Created two new MHEC approved Certificates in Massage for basic 
and advanced training for massage therapists. Initiated Mental Health First Aid training on campus and created Mental 
Health First Aid credit course. Review textbooks for major publishing companies. 

 
Part-time Officer of Instruction, Bachelor of Organizational and Leadership Development (BOLD), 
August 1997 to August 2009. Wheeling Jesuit University: Martinsburg Campus, Wheeling, WV. 
Instruct adult learners using a variety of methods in a cohort bachelors degree program in Organizational 
Leadership and Development, assist in program coordination, develop assessment tools and use multi-media 
technology, Teach Research Methods, Applied Research Project; Group Dynamics and Organizational Behavior, 
Culture and Culture Conflict, Religion and Belief,  Adult Development and Learning; Business Ethics, coordinate and 
advise students 

 
Adjunct Faculty, January 2002 to December 2003; College of Southern Maryland, Contractual 

employee to develop courses and curricula in the massage program, instruct adult learners using a variety of 
methods, assist in program coordination, develop assessment tools and use multi-media technology, provide input 
for the philosophy of program, mission and handbook. Developed courses-Intro to Massage, Massage II and Massage 
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III and developed as well as taught Ethics and Legal Considerations, Client Assessment, Holistic Approaches to Wellness, 
Massage I, Trends in Massage, Massage IV, developed online massage therapy and ethics courses using WebCT assisted 
in faculty selection and development, taught Technology and Society for the Psychology department. 
 
Adjunct Faculty, September 1997 to December 2000 Lord Fairfax Community College, Middletown, 
VA Innovated and taught career, interpersonal skill and MBTI courses. Facilitated occupational validations for Tech 

Prep in Printing and Child Care services, Customized Curriculum for Basic Skills; Platform Skills using Skill Standards 
for Industry  Customize curriculum for business, industry and nonprofit organizations WorkKeys Trained Profile. 
Provide workshops and in-house on site education in communications, team-building, problem-solving, training 
development and retention issues 
 
Career and Educational Advisor, November 1995 to September 1997Lord Fairfax Community 
College, Project PRINT, Middletown, VA. Served as instructor; academic advisor, and community 

college/business liaison in a literacy demonstration grant which partnered three diverse printing industries with 
the community college. Developed curricula, taught classes in communications skills, career and educational 
success, learning styles as well as soft and platform skills using a variety of methods; developed assessment tools; 
used and taught multi-media technology; balanced grant requirements with industry needs; used GATF 

competencies to develop industry specific curriculum Served on LFCC Student Advising Task Force. Developed 

IEP’s, advised employees/students regarding their careers and educational advancement; did testing, tutoring, 
Earned Level 1 Technology Certificate. 
 
Private Practice/Counseling and Integrative Healing Modalities -Owner, June 1988 to July 2003 
Berkeley Springs Wellness Center, 252 Independence Street, Berkeley Springs, WV. Responsible for 

the day to day operation of a Holistic Counseling and Wellness Services as owner, Director, ALPS, Licensed 
Professional Counselor (WV #715) Massage Therapist, Licensed in WV (0076), Licensed in MD (MD#1978/03691) 
providing body work and psychotherapy and counseling supervisor services utilizing Multiple Disciplines: 

Integrative Bodywork and Psychotherapy; Holistic Healing Modalities; Movement Therapy. Conflict Mediation. 
Consultant and trainer in area schools and businesses; Myers Briggs Certified Trainer, Process consultant, Provide 
workshops and in-house education in communications, team-building, problem-solving, training development and 
retention issues 
 
Counselor and Director, November 1983 to June 1990 Morgan County Counseling Services, 
Berkeley Springs WV Responsible for the day to day operation of a rural non-profit satellite Counseling Service, 

Director, and lead Counselor providing marriage, family and individual counseling and supervisor services utilizing 
Multiple Disciplines and Conflict Mediation. Working with a Board of Directors, grew the practice from one client 
to a part-time practice; Consultant and trainer in area schools. Myers Briggs Certified Trainer  
 
Presbyterian Minister, November 1982 to June 1988 Tomahawk and Hedgesville Presbyterian 
Churches, Hedgesville, WV Responsible for the day to day operation of a rural two congregation parish. Plan 

and lead worship services twice each Sunday morning. Established an after school program for latch key children in 
the community. Provided marriage, pre marital, family and individual counseling and Conflict Mediation; Instructed 
children and adult learners using a variety of methods, program coordination, developed curriculum, led 
workshops and used multi-media technology, provide input for the philosophy of the congregation developing a 
mission statement and growing the church. Participated in community development. Trained Process Consultant 
with Shenandoah Presbytery. 
 
Minister to Youth and Young Adults, September 1981 to October 1982 
Donelson Presbyterian Church, Nashville TN Instructed children and adult learners using a variety of 

methods, program coordination, developed curriculum, led workshops and used multi-media technology, provide 
input for the philosophy of the educational program, led worship and preached.  
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Counselor/Caseworker, May 1980 to October 1982Oasis/Rap House/ E. S. Incorporated, Nashville, 
TN   Counselor for teenage abused and neglected youth in a runaway shelter and counseling setting. Served as 

volunteer coordinator, supervised volunteers, provided individual, family and substance abuse counseling to 
runaways and their families 
 

 
 
 

Skills and Experiences Summary 
 

College and University Level Teaching Experience 
Adult Development and Learning  
Applied Research Project  
Biomedical Ethics 
Business Ethics 
Client Assessment 
Culture and Culture Conflict 
Dynamics of Group and 
Organizational Behavior  
Ethical and Legal Considerations 
in Massage Therapy 
Externship in Massage Therapy 
Holistic Approaches to Wellness 
Introduction to Massage 
Massage I,II, III,IV- Swedish, Deep 
Tissue, Myofascial and Clinic 
Mental Health First Aid 
Religion and Belief  
Research Methods 
Teacher Assistant in Massage 
Therapy 
Technology and Society  
Trends in Massage  
Continuing Education Courses -
Clients with Communicable 
Diseases, Ethics for Body 
Workers 
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Holistic Counseling and Wellness Services Director with 30+ years experience  

Licensed Professional Counselor with 30+ years experience 
Multiple Disciplines/ Integrative Bodywork and Psychotherapy/Holistic Approaches 
Mind/Body Practitioner 
Massage Therapist with 23 years experience, Licensed in WV, MD 
Approved Licensed Professional Supervisor for counselors in WV 
  

Student Advising and Community College Level Experience 
Advise students/adult learners about appropriate career and educational tracks 
Served on Student Advising Task Force 
Innovated and delivered career and interpersonal skill workshops 
Facilitated occupational validations for Tech Prep 
Program specific advisement for massage degree programs 
Serve on Behavior Review Team  
Initiated Mental Health First Aid training on campus 
Faculty Senate Executive Board and Faculty Senate Vice President 
Chair, Faculty Wellness Committee 
Chair, Program Advisory Board 
 
  

Training 
Customize curriculum for business, industry and nonprofit organizations 
Certified Myers Briggs Type Inventory Trainer 
Provide workshops and in-house education in communications, team-building, problem-
solving, training development and retention issues 
ABMP School Issues Forum panelist 
AMTA Mid-Atlantic Conference presentation 

 
Education and Curriculum Development 

Customized Curriculum using Skill Standards for Industry 
Customized Curriculum for Platform Skills 
Customized Curriculum for Basic Skills  
Curriculum Development for Massage Therapy courses 
Curriculum Development for Massage Therapy Certificates 

 
Consulting 

Process Consultant 
Team Building for business, industry and non profit organizations 
Training Trainers 
Conflict Mediation 
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Program Development and Design 
Research, Identify, Design and Implement Solutions 
Developed Workplace Education Program 
Developed Therapeutic Massage-Advanced Certificate  and Therapeutic Massage Basic 
Certificate with MHEC approval 

 
Computer Skills 

Proficient in Microsoft, Lotus Office Products, E-mail and Internet 
Proficient in Presentation Software 
Proficient in Adobe Presenter 
Proficient in BlackBoard and WebCt online course development 
 
 

 
Leadership Position,Presentations and Awards 

 
Vice President Faculty Senate College of Southern Maryland 2012-present 
Faculty Senate Executive Board Member 2009 to present 
Behavior Review Team Member 2009 to present 

Chair, Faculty Wellness Committee 

Chair, Massage Therapy Program Advisory Board 
Mental Health First Aid Instructor Certification 2012 to present 
Panel Member ABMP School Issues Forum 2013 
Instructor AMTA Mid- Atlantic Conference 2012 
Community Service Award College of Southern Maryland May 2004 
Awarded President’s Above and Beyond the Call of Duty Award, LFCC 1996 

Approved Licensed Professional Supervisor (ALPS) 
Licensed Professional Counselor and (WV #715) 1988 to present 

Licensed Clinical Professional Counselor (Md4997) 2013 to present 
WorkKeys Trained Profiler 
Licensed Massage Therapist, WV #0076;, MD#M01632 
Member Chi Sigma Iota- Counseling, Academic and Professional Honor Society 
  

 
               References on request 
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Continuing Education Record for Tara McManaway 
2013 

Appraisal and Testing for Counselors 

Advanced Treatment Approaches 

 

 

2012 

 Instructor Certification Mental Health First Aid 

The Theory and Practice of Clinical Supervision 

 

2011 

 Ethical and Legal Issues of Mental Health Counseling 

The American Massage Conference 

Smart Marketing and Social Media 

Medi Cupping 

Advanced Practitioner Credential 

Massage in Elder Care and Hospice and Introduction to Compassionate Touch 

 

2010 New Dimensions in Healing 

The World Massage Conference 

Trauma Workshop series: National Institute for the Clinical Application of Behavioral Medicine. 

 

2009 Ericksonian Hypnosis; An Inclusive, Permissive Approach 

Ethical Dilemmas No One Talks About 

Clinical Supervision: Framework for Success 

Anxiety Disorders- Overview 

Why Him? Why Her? The Secret Code of Attraction 

Treating the Traumatized Vet 

The Edge of Discovery 

Grief and the Quest for Meaning 
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The Healing Self 

Chronic Pain: Best Practices for Mental Health Practitioners 

Insomnia: A New Mind Body Approach 

The Joy of Dance 

 

2008 Shhh! Ethical Dilemmas No one Talks about 

The Roots of Compassion 

AMTA Council of Schools Leadership Conference 

Augmentation Strategies for Persistent Depression 

Lifestyle and Complementary Therapies for ADHD 

Depression, Lifestyle and Complementary Therapies to Promote Healthy Moods in Teens 

Crossing the Great Divide of Otherness 

Psychotherapy Networker Conference 

 

2007 A Clinic on Counter transference 

The Art and Ethics of Muscle Testing 

Qigong and Psychotherapy 

Somatic Experiencing 

Ethics 

Workplace Stress Management 

Obesity and Stress  

The Premenstrual Continuum: Improving Diagnosis and Treatment 

Psychotherapy Networker Conference 

 

2006 Learning Naturally 

Neurophysiology of Healing 

Psychic Events in the lives of Clients and Clinicians 

Psychotherapy Networker Conference 

 

2005 Global Initiatives Mini Grant Recipient 

Living with Grief: Ethical Dilemmas at the End of Life 

 

2004 Bodywork for the Childbearing Year 

Global Initiatives Mini Grant Recipient 

Soothing Music 
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2003 Mind Body Medicine; 

An Introduction to Energy Psychology;  

The Body Bears the Burden;  

Culturally Competent and Sensitive Practices with Latinos; 

Beyond Pain Management; 

Methodologies of Integration;  

The Omega-3 Connection; Ground Breaking Anti-depression Diet and Brain Program;  

How Traumas and Injuries Can be Openings to Spiritual Growth;  

The Poetry of Healing;  

The Wounds of Racism and the Path of Healing; 

 Integrating the Science and Spirit of Healing;  

The Power of Resilience;  

What is Asperger Syndrome?;  

2003 Multicultural Education and the American Dream, 

 Common Ground; Islamic Traditions;  

The Importance of Teaching Professional Relationship Skills;  

Boundaries and Ethics;  

Who Needs Research Anyway?;  

Competencies: Jeopardy-Providing the Answers, Evoking the Questions;  

Teaching Strategies for the Four Learning Styles;  

Theories of Clinical Supervision; Advanced Issues in Clinical Supervision, Developmental Aspects 

of Supervision:  

Strategies to Improve Cognitive Competency: 

Mind Body Spirit Medicine;  

Radical Acceptance; Humor and other Martial Arts;  

Values in Counseling: 

 

2002 WebCT Training Pathways I,II,III 

 

2001: Psychology and the Internet;  

Masculine and Feminine Ethics; Is there a difference?;  

Cross Cultural Counseling in Disaster Settings;  

Treating Schizophrenia;  

Ethics Series; Telehealth Practice and Research. 
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2000: Prayer and Healing 

The Biochemistry of Behavior: Understanding Compulsive Disorders, Mood Disorders, OCD, 

ADD and Addictions 

Resolving Trauma without Drama; New, Brief and Effective Approaches to Treating Post-

Traumatic Problems 

Coyote Psychiatry: Native American Wisdom for Healing Emotional Pain 

Changing Psychophysiologic Patterns: Harnessing the Power of Self Healing Systems 

Anatomy of the Spirit: Issues of Power and Human Biology 

Ceremony Medicine: Ancient Wisdom for Modern Times 

Using our own Words to Heal: Exploring the Power of Language 

Molecules of Emotion: Why you feel the Way you Feel 

The Listening Hand: Self-Healing through the Rubenfeld Synergy Method 

 

1999: Creating a Healing Partnership 

Imagery and Intuition: A Practical Approach 

 

1998: Brain Drain: Redefining Substance Abuse and Addiction 

Clinical Hypnosis: Basic Facts, Myths and Controversies 

Working the other side of Therapy Street: Psychomotor Perspectives 

My Sister’s Sister: an autobiographical drama 

School Violence: Assessment and Intervention 

Munchausen By Proxy 

 

1997: The New Pharmacology for Depression;  

Sex Education for Children-How to be Askable;  

Tools for Reframing Intelligence in Workplace Education;  

Workforce Preparation Academy; 

WorkKeys Certification Training 

Building on Literacy Task Analysis; 

Continuous Learning Models for Continuous Career Change 

Practical Integration of Native American Medicine 
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1996: The Basics of Supervision; 

Coaching for Top Performance;  

Impact Counseling: Creative Counseling Techniques; 

Cooperative Disaster Childcare -Training for Trainers;  

American Management-Training for Trainers;  

Conflict Mediation Certification Training 

 

1995: Violence in the Schools; 

Dissociative Identity Disorder;  

The Lasting Scars of Sexual Abuse; 

Eating Disorders;  

Counseling Stepfamilies;  

Conflict Management 

 

1994: When a Baby Dies; 

Drug Testing Forum; 

Am I my Client’s Keeper: Appropriate Boundaries in Professional Relationship; 

Teen Issues: Working with 10-15 year olds; 

Depression;  

The Role of Touch in Psychotherapeutic Relationships; 

Healing the Emotional/Spiritual Body  

 

 

1993: Rational Recovery; 

The Human side of AIDS; 

Pharmacology Interventions for Treatment of Depression and Schizophrenia 

 

1992: Overcoming Perfectionism; 

Solution focused Brief Therapy; 

Helping to Heal the Inner Child;  

Understanding How Boys Become Men; 

Substance Abuse Community Prevention Training; 

Community based Evaluation and Treatment of Sex offenders  

 

1991: The Universal Experience of Loss  
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Drugs and Older Persons;  

Living Wills and Medical Power of Attorney;  

Adult Abuse and Neglect;  

Suicide and Interpersonal Violence; 

Therapeutic Humor;  

Treating Occult Survivors;  

Depression among Special Population; Co-dependency in Men; 

Children in Crisis: Victims of War and Evacuation;  

Myths and Realities in Confidentiality;  

Healthcare in the ‘90’s;  

Depression Treatment: Pharmacology and Psychotherapy;  

Spirituality in Clinical Care; 

Life Appreciation Training/Bereavement Seminar 

 

1990 Disaster Childcare Training;  

1989 Children and Death;  

1987 Basic Human Interaction  

1986 Counseling the Blended Family; 

 Myers Briggs Type Inventory Certification;  

Counseling the Sexually Abusive Family  

1984 Conflict Management; Group Dynamics; 

1982 Tough Love Workshop 
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Licenses and Malpractice Insurance 
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Malpractice Endorsement- on file - Darwin National Assurance Company expires 3-1-14 
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Title 10 DEPARTMENT OF HEALTH AND MENTAL HYGIENE 10.58.12.00  

Subtitle 58 MARYLAND BOARD OF PROFESSIONAL COUNSELORS AND 

THERAPISTS  

Chapter 12 Supervision Requirements  
Authority: Health Occupations Article, §§17-101(s) and (v) and 17-301—17-309, Annotated Code of 

Maryland 

10.58.12.01 .01 Scope.  

A. This chapter establishes standards of supervision and the responsibilities of supervisors and 

supervisees in the practice of clinical professional counseling.  

B. This chapter applies to licensees who practice clinical professional counseling, clinical marriage and 

family therapy, and clinical alcohol and drug counseling in this State, and who provide supervision for 

licensed graduate professional counselors.  

C. This chapter also applies to licensed graduate professional counselors obtaining the supervised 

clinical experience required by Health Occupations Article, §17-304, Annotated Code of Maryland.  

D. Except as otherwise specified in this chapter, this chapter does not apply to personnel or 

management practices associated with contractual relationships or employment.  

E. Licensed graduate professional counselors who are in the process of completing their supervision 

requirements before August 22, 2011, may continue to complete their requirements as previously 

agreed to with their supervisor. A licensed graduate professional counselor whose supervision begins 

after August 22, 2011, shall follow the requirements set forth in Regulation .03 of this chapter.  

10.58.12.02 .02 Definitions.  

A. In this chapter the following terms have the meanings indicated.  

B. Terms Defined.  

(1) “Applicant” means an individual applying for licensure as a clinical professional counselor.  

(2) “Board” means the Maryland Board of Professional Counselors and Therapists.  

(3) Face-to-Face.  

(a) “Face-to-face” means in the physical presence of the individuals involved in the supervisory 

relationship during either individual or group supervision, or using video conferencing which allows 

individuals to hear and see each other in actual points of time.  



Supervision Informational and Educational Binder 
McManaway and Associates LPC. ALPS (WV),LCPC 

(MD), LMT (WV), (MD) 

2013 

 
(b) “Face-to-face” does not include:  

(i) Telephone supervision; or  

(ii) Internet communication that does not involve actual or real time video conferencing, such as instant 

messaging services and social networking sites.  

(4) “Licensed mental health care provider” means:  

(a) A licensed clinical professional counselor; or  

(b) A licensed clinical alcohol and drug counselor, licensed clinical marriage and family therapist, 

licensed certified social worker-clinical, psychiatrist, psychologist, or psychiatric nurse practitioner who 

is authorized by law to practice a health occupation which includes the diagnosis, prevention, treatment, 

and amelioration of psychological problems and emotional or mental conditions of individuals or groups.  

(5) “Relative” means:  

(a) Spouse or domestic partner;  

(b) Parent, stepparent, or legal guardian;  

(c) Sibling or stepsibling;  

(d) Child, stepchild, foster child, or ward;  

(e) Mother-in-law or father-in-law;  

(f) Son-in-law or daughter-in-law;  

(g) Grandparent or grandchild;  

(h) Aunt or uncle; or  

(i) Niece or nephew.  

(6) “Supervised clinical experience in professional counseling” means counseling services conducted 

under the supervision of an approved supervisor.  

(7) “Supervisee” means a licensed graduate professional counselor obtaining the supervised experience 

required by Health Occupations Article, §17-304, Annotated Code of Maryland.  

(8) “Supervision” means a formalized professional relationship between a supervisor and supervisee in 

which the supervisor directs, guides, monitors, instructs, and evaluates the supervisee’s clinical 
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professional counseling practice while promoting development of the supervisee’s knowledge, skills, 

and abilities to provide clinical professional counseling services in an ethical and competent manner.  

(9) Supervision Training.  

(a) “Supervision training” means a course or program designed to provide information regarding the 

supervision process utilized by licensed clinical professional counselors and therapists in a variety of 

settings.  

(b) “Supervision training” content areas may include, but are not limited to:  

(i) The role and responsibilities of the supervisor;  

(ii) The needs of the supervisee, supervisor, and the clinical services setting while maintaining a clear 

ethical perspective;  

(iii) The role of the supervisor as gatekeeper to the profession;  

(iv) Methods for building effective and appropriate relationships with clients;  

(v) Methods for group supervision; and  

(vi) Models and modalities for practice intervention.  

(c) “Supervision training” may be obtained through:  

(i) Graduate-level course work; or  

(ii) Continuing education units (CEUs)  

(10) “Supervisor” means:  

(a) A licensed clinical professional counselor, licensed clinical marriage and family therapist, or licensed 

clinical alcohol and drug counselor who meets the requirements for licensure under Regulations .01, .07, 

or .08 of this chapter, as approved by the Board; or  

 

10.58.12.02 .02 Definitions.. 

(b) An individual who is a licensed mental health care provider, as defined in §B(4) of this regulation, 

under Health Occupations Article, Annotated Code of Maryland, as approved by the Board.  

(11) “Under the supervision of an approved supervisor” means engaging in an ongoing process of 

receiving direction from an approved supervisor that includes:  
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(a) Monitoring the performance of a licensed graduate professional counselor; and  

(b) Documented and direct consultation, guidance, and instruction with respect to clinical skill and 

competency.  

(12) “Written contract for supervision” means an agreement, on a form provided by the Board and 

initiated before beginning supervision, between the supervisee and approved supervisor that details the 

scope of supervision.  

10.58.12.03 .03 Composition of Supervised Clinical Experience.  

A. A licensed graduate professional counselor shall complete at least half of the requisite supervised 

clinical experience in professional counseling hours under the supervision of a licensed clinical 

professional counselor approved by the Board.  

B. A licensed graduate professional counselor may complete the remainder of the supervised clinical 

experience hours in counseling under the supervision of a licensed mental health care provider as 

defined in Regulation .02B(4)(b) of this chapter and as approved by the Board.  

10.58.12.04 .04 Required Hours of Supervised Experience.  

A. To qualify for a license to practice clinical professional counseling, an applicant holding a master’s 

degree shall have completed not less than 3 years with a minimum of 3,000 hours of supervised 

experience in counseling approved by the Board, including:  

B. An applicant holding a doctoral degree shall have completed not less than 2 years with a minimum of 

2,000 hours of supervised experience, including 50 hours of face-to-face clinical supervision, in 

counseling approved by the Board, 1 year of which shall have been completed after the award of the 

doctoral degree.  

10.58.12.05 .05 Standards for Supervision.  

A. A supervisor shall:  

(1) Supervise only in those areas within the supervisor’s competence as determined by education, 

training, and experience;  

(2) Provide supervision appropriate to the particular level of licensure being applied for or maintained;  

(3) Provide supervision in the general content areas established in Health Occupations Article, §17-304, 

Annotated Code of Maryland;  

(4) Ensure that a supervisee has read and is knowledgeable about:  
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(a) Health Occupations Article, Title 17, Annotated Code of Maryland, including the supervisee’s scope of 

practice of clinical professional counseling under Health Occupations Article, §17-101(s), Annotated 

Code of Maryland; and  

(b) Title 10, Subtitle 58 of the Code of Maryland Regulations, including COMAR 10.58.03 Code of Ethics; 

and  

(5) Instruct and provide guidance to supervisees in:  

(a) Appropriate billing practices, if applicable to the practice site;  

(b) Financial record keeping and disclosure;  

(c) Establishment and disclosure to clients of:  

(i) Fees for services;  

(ii) Payment arrangements;  

(iii) Payment plans;  

(iv) Financial services; and  

(v) Terms and conditions of service;  

(d) Providing services as authorized by Health Occupations Article, §17-308, Annotated Code of 

Maryland; and  

(e) Providing psychotherapy.  

B. The following individuals may not provide supervision for a supervisee:  

(1) A relative;   

(2) A licensed graduate professional counselor, licensed graduate marriage and family therapist, or 

licensed graduate alcohol and drug counselor;  

(3) A certified supervised counselor — alcohol and drug;  

(4) A certified associate counselor — alcohol and drug; or  

(5) A certified professional counselor.  

10.58.12.06 .06 Supervisors — Qualifications and Responsibilities.  

A. Before providing supervision to a supervisee, a supervisor shall:  
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(1) Be:  

(a) Licensed by the Board as a:  

(i) Clinical professional counselor;  

(ii) Clinical marriage and family therapist; or  

(iii) Clinical alcohol and drug counselor; or  

(b) A licensed mental health care provider as defined in Regulation .02B(4) of this chapter;  

(2) File with the Board the supervisor approval form and provide the supervisee with a copy of this form;  

(3) Have a license that is unencumbered and without restrictions or conditions due to disciplinary action 

for the 2 years preceding the application for approved supervisor status;  

(4) Be approved as a supervisor by the Board;  

(5) Have completed:  

(a) 2 years of active clinical practice experience in professional counseling, marriage and family therapy, 

or alcohol and drug counseling after obtaining a license as a:  

(i) Clinical professional counselor;  

(ii) Clinical marriage and family therapist; or  

(iii) Clinical alcohol and drug counselor; or  

 (b) 2 years of active clinical practice experience as a professional counselor, marriage and family 

therapist or alcohol and drug counselor licensed or certified in another state, territory, or jurisdiction 

that has requirements that are equivalent to or exceed the requirements of Health Occupations Article, 

§17-302, 17-303, or 17-304, Annotated Code of Maryland; and  

(6) Have completed one of the following education and training experiences not later than December 

31, 2015:  

(a) 2 years of documented experience providing counselor supervision;  

(b) At least 3 semester credit hours of graduate-level academic coursework that includes counseling 

supervision;  

(c) A Board-approved continuing education program in counseling supervision, that includes a minimum 

of 18 direct clock hours with the trainer or trainers;  
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(d) The National Board of Certified Counselors (NBCC) Approved Clinical Supervisor (ACS) credential; or  

(e) Supervision training as defined in Regulation .02B(9)(a) and (b).  

B. Exceptions.  

(1) An individual who is approved by the Board as a supervisor before December 31, 2015, may continue 

to provide counselor supervision after that date provided that not later than that date the supervisor 

has:  

(a) Completed 2 years of documented experience providing counselor supervision; and  

(b) Filed the supervisor approval form with the Board and been granted Board-approved supervisor 

status.  

(2) After December 31, 2015, applicants for Board-approved supervisor status will be required to 

complete either §A(6)(b), (c), or (d) of this regulation.  

C. A supervisor may be:  

(1) An agency-designated supervisor; or  

(2) An independent supervisor in private practice.  

10.58.12.07 .07 Responsibilities of a Supervisor.  

A supervisor shall:  

A. Establish a written contract for supervision initiated before beginning supervision;  

B. Ensure that the supervisee is practicing within the scope of the supervisee’s license;  

C. Determine the skill level at which the supervisee may practice;  

D. Focus on raw data from the supervisee’s practice;  

E. Maintain documentation of supervisory sessions for at least 7 years, including dates, duration, and 

focus of the supervisory sessions;  

F. Ensure that a supervisee has read and is knowledgeable about Health Occupations Article, Title 17, 

Annotated Code of Maryland, and COMAR 10.58;  

G. Within a reasonable period of time before termination of supervision, provide the supervisee and 

employer with a notice of termination to avoid or minimize any harmful effect on the supervisee’s 

clients or patients;  
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H. Be responsible for the clinical professional practices of supervisees;  

I. Provide for emergency supervision and direction to a supervisee by a Board-approved supervisor;  

J. Provide a written evaluation of the supervisee’s progress to the supervisee every 3 months;  

K. Provide a copy of the documentation required by Regulation .06A(2) of this chapter:  

(1) On request, by the supervisee; and  

(2) On request, by the Board or its authorized agent; and  

L. Comply with a Board audit of a supervisor’s compliance with regard to the supervision requirements 

and supervisory responsibilities.  

 

10.58.12.08 .08 Responsibilities of a Supervisee.  

A. A supervisee shall:  

(1) Verify that the supervisee’s supervisor has been approved by the Board;  

(2) Establish a written contract for supervision before beginning supervision;  

(3) Attend and participate in supervision as agreed in the written contract for supervision;  

 (4) Prepare for supervision using case materials related to the supervisee’s clinical counseling practice; 

and  

(5) Maintain documentation of supervisory sessions for at least 7 years, including dates, duration, and 

focus of the supervision, to be available for verification to the Board, on request by the Board or its 

authorized agent.  

B. A supervisee may not engage in the practice of clinical professional counseling independent of 

supervision.  

C. A supervisee shall provide the client with a copy of a professional disclosure statement as described in 

Health Occupations Article, §17-507, Annotated Code of Maryland, that:  

(1) Clearly states the counseling services are provided under clinical supervision; and  

(2) Provides the name of the supervisor with address and contact information.  

D. A supervisee shall obtain a signed release of information and informed consent for treatment form 

from the client which indicates that the client:  
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(1) Is aware that counseling services are being provided under clinical supervision;  

(2) Consents to the recording of counseling sessions with the knowledge that the recording may be 

shared with and be limited to the supervisor; and  

(3) Consents to the sharing of client information between the licensed graduate professional counselor 

and the named clinical supervisor.  

0.58.12.9999  

Administrative History  

Effective date: August 22, 2011 (38:17 Md. R. 1013)  
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West Virginia TITLE 27 LEGISLATIVE RULE BOARD OF EXAMINERS IN 

COUNSELING SERIES 1 

6.2 Supervised counseling experience: The applicant shall have a minimum of 3000 hours of 
supervised counseling experience, after earning a master’s degree in counseling or its 
equivalent as determined by the Board; or have earned a doctoral degree in counseling or its 
equivalent as determined by the Board and have a minimum of 1500 hours of supervised 
counseling experience after earning the degree. At least fifty percent (50%) of the supervised 
counseling experience must be in the direct provision of counseling services to clients.  
 
6.2.a. The applicant shall remain under professional supervision satisfactory to the Board, and 
may not be called a licensed professional counselor, or in anyway be represented as a licensed 
professional counselor, until the applicant is duly licensed by the Board.  
 
6.2.b. The professional supervisor shall determine the applicant’s activities and the amount of 
supervision required. A minimum of one (1) hour of direct individual supervision is required for 
every twenty (20) hours of practice. When the professional supervisor is not a full-time 
employee of the same firm or agency as the applicant, this supervision shall occur at least twice 
in each calendar month. The supervisor shall be reasonably available to the applicant for 
telephone consultation. An approved professional supervisor may not supervise more than four 
(4) individual applicants.  
  
6.2.c. The professional supervisor shall be pre-approved by the Board and shall provide post-
graduate degree supervision for applicants provided he or she is a Licensed Professional 
Counselor, or other qualified supervisor as determined by the Board. At a minimum, the 
professional supervisor shall have been licensed for a period of two (2) years and shall have had 
five years counseling experience. The professional supervisor shall document to the Board that 
he or she has a current license and has completed training in counseling supervision that 
includes content and experiences relevant to the professional and clinical supervision of 
counselors. The professional supervisor shall provide the Board with a statement detailing his 
or her counseling philosophy, supervision experience and counseling experience. The 
professional supervisor shall demonstrate skills necessary to address all core areas of practice 
as outlined in 6.1.b of this rule.  
 
6.2.d. The applicant shall provide the Board with verification of completion of supervised 
counseling experience on forms provided by the Board.  
 
6.3. Standardized certification examination in counseling: The applicant shall provide the Board 
with verification that he or she has attained a successful score on a certification examination in 
counseling approved by the Board. The successful score is valid for five (5) years from the date 
of examination.  



Supervision Informational and Educational Binder 
McManaway and Associates LPC. ALPS (WV),LCPC 

(MD), LMT (WV), (MD) 

2013 

 

Forms and Samples for Supervisees Use in Supervision 

Guidelines for Recording 
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Audio Video Recording Confidentiality 
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Consent to Record
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Case Consultation Form Sample 
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Supervision Note –Sample 
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Risk Management Check List 
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Informed Consent for Clinical Consultation  

Informed Consent For Clinical Consultation  

McManaway and Associates,  

Tara McManaway, LCPC MD 4997, LPC ALPS WV 715,  LMT MD 01632  WV 0076 

Contract for Clinical Consultation 

I wish to receive consultation services from _McManaway and Associates______. 

I understand that these consultations do not constitute clinical supervision and that I remain 

completely responsible – ethically and legally – for the decisions I make in my own clinical case 

situations. My consultant will provide me with an opportunity to discuss clinical cases and issues 

about which s/he may have some expertise, and s/he may help me consider options for responding, 

but the comments made for my consideration are not supervisional mandates. 

I also understand that although we may sometimes need to discuss personal issues that may be 

relevant to my clinical work, these consultation services do not constitute psychotherapy. 

I understand the potential limits of the confidentiality of this relationship. To the extent possible, my 

case presentations will provide no identifiable patient information. However, I understand that if I 

provide identifiable information about a situation regarding which McManaway and Associates has 

an ethical or legal obligation to report confidential information, s/he will inform me at the time and 

will give me the opportunity to make the report myself. 

I understand that if my consultant becomes aware that s/he knows or has a prior relationship with 

the presented client(s), or if s/he believes s/he has a potential conflict of interest in her/his 

relationship with me, s/he will notify me of that fact immediately and will cooperate in helping me 

find a different consultant. 

I agree to the fee of $_________ per one-hour consultation session, payable at each meeting. 

Payments can be paid for by PayPal using the contact email address provided. 

Complete policies, procedures and other relevant information may be found in McManaway and 

Associates Supervision and Consultation Binder available via .pdf or hard copy. 

_______________________________________________ 

(Name of Consultee — please print) 

_______________________________________________________________ 

(Signature)         (Date) 
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Online and Electronic Communication Disclaimer 

If consultations are made via Skype or other electronic communication method, If you choose to use 

the services of Online or Skype consultations, it is of utmost importance to read this disclaimer.   

User agrees that use of any or every part of the service is entirely at user's own risk. Provider's 

services are provided as is, without warranty of any kind, either express or implied, including 

without limitation any warranty or information services, consulting, uninterrupted access or 

products or services provided through or in connection with the service. 

By submitting your question, you are in agreement to pay for the concepts and insights received, 

whether it is deemed to be helpful or not. Online or Skype consultations will not be provided without 

payment.  

You are also giving McManaway and Associates access to your email address only for the purposes of 

replying to your question and/or to arrange for Skype consultations or answer any pertinent 

questions relating to consultations. Any other access would be in error only and should be taken as 

that. It would be rectified immediately. 

From time to time, McManaway and Associates  may supplement or revise the terms of service. Each 

time you use this service, you are accepting any changes to the terms of service. 

At any time, McManaway and Associates  reserves the right to terminate service if misleading 

information is given by the client. 

Online consultations – McManaway and Associates does not give any warranty for the length of time 

to generate a response to your question and if it is over one week, you will be given the option to 

decline any service. Also, there will be only one response. 

This online service is not a substitute for consultations  or supervision for suicidal thinking or severe 

psychiatric problems or emergencies.  

Your email and responses are confidential. As in any one-on-one consultations , if there are threats 

to your safety, the safety of others, child protection issues or suicidal or homicidal thoughts, 

McManaway and Associates  will have no choice but to contact the authorities. These issues would 

override the issues of confidentiality according to the legal and ethical principals of the State of 

Maryland and West Virginia. 
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It is necessary to point out potential risks of Online and Skype consulting: 

1. Messages not received 

2. Confidentiality could be breached if the question on the client's part is sent to the wrong 

address. 

3. Confidentiality could be breached in transit by hackers or internet service providers at either 

end by others with access to the email account 

4. Confidentiality could be breached by lack of privacy in the reception of the Skype or other 

video conferencing  or  conference communication method. 

 

Initial and date___________________________________________________ 
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Supervision Verification and Assessment Forms 

Professional Performance Standards Evaluation 
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State of 

Maryland 

Supervision 

Forms 
 

 

 

 

 

 

http://dhmh.maryland.gov/bopc/SitePages/Home.aspx
http://dhmh.maryland.gov/bopc/SitePages/Home.aspx
http://dhmh.maryland.gov/bopc/SitePages/Home.aspx
http://dhmh.maryland.gov/bopc/SitePages/Home.aspx
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State of    

West Virginia 

Supervision 

Forms 

http://www.wvbec.org/home.html
http://www.wvbec.org/home.html
http://www.wvbec.org/home.html
http://www.wvbec.org/home.html
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Clinical Skills and Abilities Competency and Performance Evaluation 

http://www.wvbec.org/images/LPC-Supervisor_Registration_Form_and_Contract_11.1.12.pdf
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PROFESSIONAL DISCLOSURE  
Provisionally Licensed Counselors are required to display a professional disclosure statement 
at the place where services are performed and to make a copy of the statement available to 
clients upon request. The information to be included on the professional disclosure statement 
is as follows:  
 
1. The name, title, business address, and business phone number of the provisional licensee 
performing the service.  
 
2. The formal professional education of the provisional licensee, including his/her academic 
degree, the institutions awarding those degrees and the dates they were received.  
 
a. “Formal professional education” means the provisional licensee’s academic training related 
to counseling which meets the educational requirements for licensure as a counselor.  
 
b. Academic degrees that do not meet the requirements for provisional licensure, are not 
formal professional education as defined by the Board of Examiner in Counseling rules and 
should not be listed.  
3. The provisional licensee’s area of competence in counseling and the services that he/she 
provides, based on training and experience, from the following list, as is appropriate: career 
counseling, child and adolescent counseling, personal and social counseling, educational 
counseling, marriage counseling, family counseling, pastoral counseling, gerontological 
counseling, rehabilitation counseling, human resources counseling, employee assistance 
counseling, mental health counseling, consultation, school counseling, supervision, and 
diagnosis and treatment of mental and emotional disorders.  
1. The fee schedule: If you work for an agency (profit or non-profit) the fee schedule 
should reflect the fee your agency charges the client for your services.  
 
The following legal and ethical principles apply in providing the professional disclosure 
statement:  
1. The provision of the professional disclosure statement is the sole responsibility  
of the provisional license. A copy of the professional disclosure statement must be sub- mitted 
to the Board upon request. (Need copy of your statement within 15 days)  
2. The purpose of professional disclosure is to provide sufficient information to aid the 
consumer public in making informed judgments and choices on matters that concern it.  
3. When choosing areas of competence and services provided to be listed on their professional 
disclosure statement, provisional licensees should be guided by: “The provisional licensee 
neither claims nor implies professional qualifications exceeding those professed.”  

http://www.wvbec.org/images/PL_Disclosure_Statement_Instructions10.2008.pdf
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4. In listing areas of competence and services provided on the professional disclosure 
statement, provisional licensees should adhere to the scope of practice of professional 
counseling and delivery of services as defined in Section 30-31-2 of the West Virginia Code and 
as stated in Section 27-1-12 of the rules of the Board of Examiners in Counseling.  
§27-1-16. 16.5. Provisionally licensed counselors are not permitted to operate their own private 

practice and may practice only as part of his or her licensure supervisory requirement as 

outlined in section 6.2 of this rule. 

 Weekly Supervision Log 

 

 

 

http://www.wvbec.org/images/Weekly_Log_Sheet10.2008.pdf
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Quarterly Individual Supervision Chart 

 

 

 

 

http://www.wvbec.org/images/REVISED_Quarterly_Log_7.1.2012_-_Copy.pdf
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Professional and Clinical Experience Forms 

 

http://www.wvbec.org/images/Page_3_of_Licensure_Application10.2008.pdf
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Remediation Processes and Forms 
A Supervisee receiving a rating below 3 on one or more of the Professional Performance standards or 

Clinical Competencies will be considered deficient in professional performance and subject to the 

following procedure:  

The supervisee and the supervisor will meet to discuss the Professional Performance concern(s). The 

supervisee will be presented with a Notification of Professional Performance Concern form, on which 

will be listed the deficient rating(s), the issuing supervisor’s explanation for the ratings, and descriptions 

of remedial actions that will be required. Signatures of both the issuing supervisor and the supervisee 

will verify their understanding of the concerns, the required remedial actions, and the schedule for 

completing them. Both the supervisee and supervisor will retain copies of the signed Evaluation of 

Action Form, the Summary of Meeting and a copy shall be kept in the supervisee’s file. 

If a supervisee receives more than one Notification of Professional Performance Concern during his/her 

contract or fails to show reasonable progress in remediation of deficiencies previously cited, he/she will 

be required to meet with the supervisor in accordance with the procedure described above. Depending 

upon the nature of new performance concerns and/or the reasons for the supervisee’s failure to comply 

with previously determined remedial action plans, the supervisor will consult a supervision consultation 

network regarding the development of alternative remedial strategies and/or evaluation of the 

supervisee's fitness for continuation in supervision. The supervisor and the supervisee will retain a 

signed copy of any revision made to the Notification of Professional Performance Concern.  

Supervisor will initiate the Professional Performance Review protocol at any time for supervisees who 

knowingly engage in illegal or unethical activities or for supervisees whose professional performance is 

deemed to present an immediate threat to the well being of others. In such cases and depending upon 

the level of perceived threat, the supervisor may recommend discontinuation in the supervision 

contract without opportunity for supervisee remediation. 

Reasons for Termination  

Supervisors or supervisees have the right to terminate the supervisory relationship with adequate 

notice. Reasons for withdrawal are provided to the other party. When cultural, clinical, or professional 

issues are crucial to the viability of the supervisory relationship, both parties make efforts to resolve 

differences. When termination is warranted, supervisors make appropriate referrals to possible. 
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Summary of Meeting for Remedial Action 
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Evaluation of Action Form- Student Interns 

 



Supervision Informational and Educational Binder 
McManaway and Associates LPC. ALPS (WV),LCPC 

(MD), LMT (WV), (MD) 

2013 

 

Additional Maryland Resources for LGPC/LCPC  

Confidentiality and Minor Consent Q/A 
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Informed Consent Quick Guide 
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